[image: image1.jpg]PRESERVAIION
4,/0
)O

£
=
@)
T
%

Q

NEW YORK STATE

2
" SYYYH 40 IOIHO



The Community Gallery at Philipse Manor Hall
Exhibit Application
Philipse Manor Hall Exhibit Application ● Page 4

Name:


Address:


Telephone Number:


Email Address:


Organization:


Proposed Exhibit Dates:


Exhibit Title:


Briefly describe the exhibit.  Be sure to include details such as media and the purpose and nature of the exhibit as related to the Criteria for Exhibits as outlined in our Exhibit Policy.  Attach additional pages if necessary.  Please be sure to submit a photographic sample of the items to be exhibited with your application.

Content:


Audience:


Objectives:


I/We request permission to hold an exhibition in The Community Gallery at Philipse Manor Hall State Historic Site.  I/We agree to the terms and conditions specified in The Community Gallery Exhibit Permit Agreement.

____________________________________________
________________________

Signature of applicant(s)




(Date)

This application enumerates certain conditions and requirements that you must agree to in writing before the application can be approved.  We ask that you carefully read the conditions listed below before signing.  Your signature indicates your agreement to these conditions.

Conditions and Special Requirements:

1. Exhibits that facilitate cooperative relations between Philipse Manor Hall State Historic Site and the community it serves will be given priority.  All exhibits must contribute positively to Philipse Manor Hall’s environment, highlight its collections, publicize its resources and services, or enrich the life of its community.  The New York State Office of Parks, Recreation and Historic Preservation reserves the right to refuse exhibits that it determines would not contribute positively to Philipse Manor Hall’s environment or mission.  

2. Exhibits will be scheduled for a specific range of dates.  Exhibits will be on display for a period of six weeks.  Special permission from the Historic Site Manager is required for longer or shorter exhibits.

3. The Community Gallery will only be open during Philipse Manor Hall’s regular business hours (April through October, Tuesdays through Saturdays, 10:00 a.m. to 4:00 p.m.; November through March, Tuesdays through Saturdays, 10:00 a.m. to 3:00 p.m.; closed Sundays, Mondays and holidays).  Admission to The Community Gallery will be free; however, admission to the rest of the facility is on a fee basis.

4. One public opening reception will be allowed, free of charge, per exhibit.  Philipse Manor Hall requires at least two weeks notice prior to the event.  Opening receptions may only take place during Philipse Manor Hall’s regular business hours, and may only be held in The Community Gallery.  Alternate arrangements must be made through the Historic Site Manager; extended hours and additional staffing support shall be charged to the Exhibitor based upon Philipse Manor Hall’s room rental fee schedule.  Additional permits may be required for exhibit related events such as gallery openings.

5. Exhibits must be mounted between the hours of 9:00 a.m. and 5:00 p.m. on the day prior to the first day of the exhibition.  Exhibits must be dismantled between the hours of 9:00 a.m. and 5:00 p.m. on the day immediately following the last day of the exhibition.

6. All exhibit materials must be removed from the facility by 5:00 p.m. the day the exhibit is dismantled.  Philipse Manor Hall State Historic Site will not be responsible for the storage or care of any exhibits not removed on time.  

7. It is the sole responsibility of the exhibitor to mount and dismantle the exhibit.  All art must be suitably framed and labeled, and exhibitor must supply all display hardware.

8. Items may only be displayed on the walls of The Community Gallery using molding hooks on picture rail.

9. No items may be displayed in such a way that blocks an exit, or obstructs visitor traffic.

10. Labels should meet standards established by the American Disabilities Act.  The Historic Site Manager can supply you with more information on the American Disability Act standards upon request.  

11. Light fixtures in The Community Gallery may be adjusted by the exhibitor to highlight exhibited items.  No other physical modifications or alterations may be made to The Community Gallery.  Signs may be posted only with written permission of the Historic Site Manager.

12. The exhibitor is responsible for all transportation, packing or shipping costs, and arrangements to and from The Community Gallery.

13. The exhibitor will only have use of The Community Gallery.  Philipse Manor Hall is open to the public.  Exhibitor may not obstruct, impede, or interfere with free flow of visitors, nor interfere with the use of the facility by the general public.

14. The State of New York, the New York State Office of Parks, Recreation and Historic Preservation, and Philipse Manor Hall State Historic Site are not responsible for any loss, theft, or damage to works/objects while on Philipse Manor Hall property.    By signing this application, exhibitor agrees to indemnify, defend, save and hold harmless the New York State Office of Parks, Recreation and Historic Preservation, the State of New York, their officers, agents and employees, and the Friends of Philipse Manor Hall from any and all claims, suits, losses, or injury to any person, of whatever kind and nature, whether direct or indirect, arising out of the operation of this agreement.  

15. Insurance coverage for exhibition materials is not provided by Philipse Manor Hall or by the New York State Office of Parks, Recreation and Historic Preservation.  Unless waived by the New York State Office of Parks, Recreation and Historic Preservation, the exhibitor must secure appropriate, wall-to-wall insurance on all materials exhibited, and must supply evidence of such insurance prior to the installation of any object or artwork.  All certificates of insurance must name:  1) The State of New York, 2) New York State Office of Parks, Recreation and Historic Preservation, and 3) Philipse Manor Hall State Historic Site as additional insureds.  Exhibitor agrees to waive all rights of subrogation against The State of New York; New York State Office of Parks, Recreation and Historic Preservation; and Philipse Manor Hall State Historic Site, its agents, employees and representatives on all insurance policies secured for this exhibition.  

16. A full inventory of exhibit materials must be submitted to the Historic Site Manager prior to exhibit installation, setting forth the name of each piece, size, date, medium, and name of artist or owner.

17. If (i) any work/object is damaged, lost, stolen, or subject to emergency procedures, (ii) there is any change in the condition of any work/object, or (iii) withdrawal of any work/object becomes necessary, Philipse Manor Hall will, in each such instance, promptly report such event and its cause, if known, to the exhibitor.  If the exhibitor cannot be reached immediately, Philipse Manor Hall will then notify the exhibitor’s secondary designee.  

18. All publicity for the exhibit must be approved by the Historic Site Manager before release to the public or media.  All publicity must acknowledge The Community Gallery at Philipse Manor Hall with the following credit: 

The Community Gallery at Philipse Manor Hall is located at 29 Warburton Avenue, at Dock Street, in Yonkers.  Philipse Manor Hall State Historic Site is owned and operated by the Taconic Region of the New York State Office of Parks, Recreation and Historic Preservation.  For further information please call (914) 965-4027.

19. Philipse Manor Hall State Historic Site is not responsible for the sale of items exhibited.  All inquiries will be referred to the exhibitor.  No sold work may be removed until the exhibit is dismantled.

20. Philipse Manor Hall State Historic Site reserves the right to make and use copy slides, scans, and photographs of works and/or exhibition materials solely for the purpose of documentation and exhibition promotion.

21. The exhibitor shall promptly report any and all unusual incidents directly to the Historic Site Manager or Park Police.  Unusual incidents include, but are not limited to, damage to park property, accidents, personal injuries, and emergencies involving medical personnel.

22. The information, conditions and requirements furnished to the applicant are considered part of the application and permit.  No waiver of any provision of these conditions and requirements is valid unless issued in writing and signed by the Historic Site Manager and the Regional Historic Preservation Supervisor.  Violation of these requirements of New York State Office of Parks, Recreation and Historic Preservation regulations may result in immediate revocation of this permit.

Philipse Manor Hall State Historic Site

P.O. Box 496, Yonkers, NY  10702

(914) 965-4027
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